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Welcome from the Headteacher

Dear Parents
Welcome to a new school year and your updated handbook, full of
lots of information about the day to day running of school.
I appreciate that starting at a new school, or just moving up to
another year group can be a daunting time, and I hope you will find
this guide a useful and manageable way of getting the information
you need to make that transition as smooth as possible.
The guide is designed to be your first port of call when you have a
query or want to find something out about the regular routines at our
school. It is updated annually, so please take some time to read it
through and familiarise yourself with its contents. Naturally, if you
have any questions about anything, please don’t hesitate to get in
touch with me or your child’s class teacher.
I hope that all our pupils and their families will enjoy the next twelve
months with us, and I look forward to meeting you at one of the many
events we will be holding throughout the year.

Kind regards
Margaret Pollard
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School Dates 2016-17
AUTUMN TERM 2016
Inset Dates
Term Commences
Half Term
Term Finishes

1/09/2016 02/09/2016

Monday 5/09/16
Monday 24/10 - Friday 28/10
Friday 16/12/16

SPRING TERM 2017
Inset Dates
Term Commences
Half Term
Term Finishes

Tue 3/01/17 Fri 07/04/17
Wednesday 4th January 17
Monday 20/02 - Friday 24/02
Thursday 06/04/17

SUMMER TERM 2017
Inset Dates
Term Commences
Bank Holiday
Half Term
Term Finishes

Mon 24/04/2017
Tuesday 25/04/17
1/05/17
Monday 29/05 - Friday 02/06
Friday 21/07/17

AUTUMN TERM 2017
Inset Day
Term Commences

t.b.c.
5/9/2017

‘Dates For Your Diary’ list is sent home at the start of each term.

Contact Details
Kineton C.E Primary School

www.kinetonprimaryschool.org.uk

King John’s Road

Twitter: @ Kineton Primary

Kineton

Ofsted report & SIAMS report
available on school website

Warwick
Warks

The Friends (PTA)

CV35 0HS

www.thefriends.co.uk

Tel: 01926 640397

Kineton Village

Fax: 01926 642543

www.kineton.org.uk

admin3308@welearn365.com

Kineton Church

head3308@welearn365.com

www.edgehillbenefice.co.uk

Teachers can be emailed via the
office
admin3308@welearn365.com

Kineton Playgroup
www.kinetonplaygroup.org.uk
Tel: 01926 640010
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School Staff 2016-17
Head Teacher

Mrs Margaret Pollard

Teaching Assistants

Deputy Head

Mrs Jenny Mitchell- Hilton

Mrs Sarah Carroll
Mrs Kath Cole

Teachers
Reception Class

Mrs Natalie Faulkner
Mrs Nicola Field

Miss Jennie Herdman

Mrs Jenny Mitchell- Hilton

Mrs Sue Lock

Year 1

Mrs Alice West

Mrs Andrea McColm

Year 2

Miss Lauren Fincham

Mrs Janet Nelson

Year 3

Mrs Judy Booth

Mrs Ann Ribbands (Learning Mentor)

Year 4

Miss Hayley Gayton

Year 5

Mrs Katie Barritt

Sports Coach

Year 6

Mr Dean Sanderson

Onside Coaching

Special Needs Coordinator

Administration Staff

SENCO

Mrs Alli Lalande-Villemin

Mrs Margaret Pollard

Intervention Manager Mrs Jenny Mitchell-Hilton

Mrs Emma Thrussell (Business
Manager)

SENCO Admin Asst. Mrs Sarah Carroll

Cleaners

Midday Supervisors

Mrs Jackie Clarke

Mrs Chris Welch (Supervisor)

Miss Cynthia Adams

Mrs Suzanne Foster

Mrs Tracey Rooney

Mrs Kathryn Gandy

Ms Oliva Rayson

Mrs Natalie Faulkner
Kitchen Staff
Mrs Claire Longhurst
Mrs Lynette Shaw
Mrs Tracey Rooney
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The School Day

School Day Timings
8.45am
8.55am
9.00- 9.10am
9.10-9.25 am
9.25-10.30am
10.30-10.45am
10.45-11.15am
11.15-11.55am
11.55-12.55pm
12.00-12.55pm
12.55- 3.15pm
2.50 – 3.10pm
3.15pm

Children welcome on to the playground. Teacher on duty.
Children go into school
Registration & early morning activity
Whole school collective worship (except Fridays)
Maths session
Morning Playtime
KS1 Phonics/ KS2 spelling and grammar session
English session
KS1 Lunchtime
KS2 Lunchtime
Learning session
Celebration assembly – parents welcome (Friday only)
End of School

Before 9am
Unaccompanied children are allowed on the playground from 8.45am when there is a
staff member on duty. The school cannot accept responsibility for children’s health and
safety before 8.45am and after 3.20pm. Children should remain on the playground as
staff prepare for the day, unless it is inclement weather.
Children should arrive between 8.45 and 8.55am and stay on the playground, keeping
their bags with them. Key Stage 1 staff will be on the playground just before the bell
goes in case parents need to pass on messages, or parents are encouraged to use the
learning log to share information or messages. When the bell goes, the children will go
into school with their teacher and be given time to put their things away and change their
reading book.
The bell will be rung at 8.55am to enable children to be in their classroom for a prompt
start at 9.00am.

Punctuality
Punctuality is monitored as it is most important and parental support in this respect is
appreciated. Children’s learning activities begin promptly at 9am. Children arriving after
9.10am will be marked as late and this is counted as unauthorised absence. When
arriving late, the child must be signed in at the school office by the adult bringing them.
Please help your child by ensuring they arrive at school on time. This enables them to
settle into their class with their friends and they are able to participate in planned
activities and learn about the timetable for the day.

15 minutes of lateness a day equals a year of education missed over a
school career.
6

Travel to School
We encourage pupils and staff to walk, cycle or scooter to school wherever possible.
There is a cycle rack and helmet storage for pupils and staff on site. For safety reasons,
please do not ride bikes or scooters on the school premises. We cannot take
responsibility for cycles and scooters left on the premises.

Transport to School
Transport is organised through County Transport. Please contact the office for details
and an application form.

Vehicle Access
Parent vehicle access through the school gates is not allowed between 8.30am and
4pm. This is to help us maintain a safe environment for the children arriving for school
and Playgroup. It also eases access for school transport. To alleviate congestion in King
John’s Road, we request that parents do not park outside residents’ houses or in front of
the gates. Your cooperation with this is much appreciated.

Gates
The side gates are locked after the start of school and unlocked at 3pm. Pedestrian
access is only available through the main school drive in between times.

Playground Adventure Trails
Only children attending the school are insured when using this equipment and only
within the school day. No children should be playing on this equipment before or after
school.
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Eating Arrangements
The school is very proud of its National Healthy Schools Award and makes every effort
to encourage the children to eat healthily.

Break Time
The school, through the Department For Education’s ‘Healthy eating’ scheme, provides
children in Reception, Years 1 and 2 with a piece of fresh fruit or vegetables each day.
Key Stage 2 children are encouraged to bring plain fruit or a vegetable snack brought
from home.
Milk is available at 22 pence a day. This must be ordered and
paid for half-termly - in advance direct from Cool milk on 0844
854 2913 or via their website www.Coolmilk.com. Children
who are still aged four are entitled to free school milk but must
register eligibility with Coolmilk.
Children should bring a named fresh bottle of water into school
each day.

School Meals
Cooked meals are provided free of charge to children in
Reception, Year 1 and Year 2. KS2 children pay £2.10 per
day. School meals are freshly cooked to order daily in our
school kitchen, based on the information the child gives at
morning registration. It is very helpful if the younger pupils
are aware of what they are going to choose.The children make their choice daily at
registration and are given a red, green or brown wrist band to exchange for their meal at
lunchtime. Menus are available from the office or on our website

Payment
Payment for school lunches are made online on ParentPay. You will be given a
username and password to access ParentPay and all dinner and trip money should be
paid via the system. Please make sure that there are sufficient funds on ParentPay for
your child’s lunch. Debt on your account will not be accepted by the school.

Free School Meals
Children from families eligible for income support or some other benefits may be entitled
to free school meals. We would urge you to apply, whether your child has the school
meal or not, as school benefits in other ways .The number to contact is 01926 742543.

Packed Lunches
We would ask that packed lunches reflect the school’s commitment to healthy eating and
that they assist your child in eating a balanced diet
Packets of sweets or chocolate bars are not acceptable in packed lunches. We assume
that what you send with your child is what you expect them to eat so we do not allow the
children to throw anything away at school. Drinks need to be in suitable containers (no
glass or hot or fizzy drinks).
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Practicalities
Attendance & Absence
Attendance records are legal documents. We are required by law to keep this
information. Any unexplained absences are recorded as ‘unauthorised’. If levels of
absence for any child are considered to be high, we are obliged to contact the local
authority.

Absence Due to Sickness
Please inform us as soon as possible of the reason for any absence by telephone. The
school has an answer machine and the office is manned between 8.45am and 3.30pm
every day. When children return to school they should be fully recovered and ready to
participate in all aspects of school life.
If we have not received prior notification of absence and your child is not in school at the
close of registration we will telephone you to ensure that your child is safe. For this
reason (and below), it is imperative that all contact numbers are kept up to date. If we
are in any doubt about any child’s safety we will notify the police or Children’s Services
immediately.
If your child is sick or has diarrhoea, please keep them at home for 48 hours after the
last bout of sickness/diarrhoea, even if they appear to have recovered. It is so easy for
infection to spread in the school unless we are all prepared to take care.

Infection

Child should remain at home for:

Chickenpox
Measles
German measles
Scarlet fever

5 days from appearance of rash
4 days from appearance of rash
6 days from appearance of rash
24 hours after commencing antibiotic
treatment
Mumps
5 days from appearance of swelling
Whooping cough
5 days from commencing antibiotic
treatment
Impetigo
48 after commencing antibiotic treatment
Scabies, ringworm
No requirement
Conjunctivitis
No requirement
Bad colds/coughs/flu
Until worst symptoms have passed
Verrucae
Cover with a plaster and provide pumps
for PE or a verruca sock for
swimming.
For other conditions, please contact your doctor for guidance.

Head lice
If your child has head lice they may return to school once they have been treated. The
school needs to be informed so that we can anonymously notify other parents of children
in the same class to check their children’s hair.
Contrary to popular belief, head lice love clean hair. Therefore please check your child’s
hair weekly for louse eggs (similar to dandruff, but they cling to the hair) in partings,
fringes, behind ears and the nape of the neck.
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Medical Appointments
Please inform the school in writing, in advance, if you are taking your child out during
part of the day. Children needing to attend medical and other appointments will need to
be signed in and out of school at the Office. Every attempt should be made for
appointments to be out of school hours.

Holidays/ Leave of Absence
The Education (Pupil Registration) (England) (Amendment) Regulations 2013,
govern all requests for leave within term-time. When considering such requests
for a leave of absence, the school are obliged to act within the law.
The amended regulations removed references to ‘holiday’ and ‘extended leave’,
as well as the statutory threshold of 10 school days. It is now clear that Head
Teachers may not grant any leave of absence during term time unless there are
exceptional circumstances relating to the application. If the leave is granted,
head teachers are able to determine the number of school days a child can be
absent for.
The Government has not defined ‘exceptional circumstances’ as referred to in
the 2013 regulations. It is for the Head Teacher to decide what he/she views as
‘exceptional’ and it is at their discretion if the circumstances warrant the leave to
be granted.
The school can only consider Leave of Absence requests which are made by the
‘resident’ parent.
Each application for a leave of absence will be considered on a case by case
basis and on its own merits.
Where applications for leave of absence are made in advance and refused, the
child will be required to be in school on the dates set out in the application. If the
child is absent during that period, it will be recorded as an unauthorised absence,
which may result in legal action being taken against the parent(s), by way of a
Fixed Penalty Notice.
Failure to make an application for leave in advance can also result in a Fixed
Penalty Notice being issued to the parent(s).
All matters of unauthorised absence relating to a Leave of Absence will be
referred to the Attendance, Compliance and Enforcement Service of
Warwickshire County Council
It is important to note, Fixed Penalty Notices are issued to each parent of each
absent child, (for example 2 children and 2 parents, means each parent will
receive 2 invoices in the amount of £120 each, totalling £240 for both children,
this is reduced to £60 per child if paid within 21 days).
Where a Fixed Penalty Notice is not paid within the required timeframe as set out
on the notice, the matter will be referred to Warwickshire County Council’s Legal
Services to consider instigating criminal proceedings under S444 Education Act
10

1996.
Fixed Penalty Notices are issued in accordance with Warwickshire County
Council’s Code of Conduct for Penalty Notices.
We greatly appreciate parental support to reduce the total amount of days lost
due to holidays. We are committed to working in partnership with you to enable
your child to reach their academic targets and to support their social
development. For this to happen we need to keep individual attendance as high
as possible - we all need to play our part.
Your child’s progress academically as well as socially is our shared priority
One day a week’s absence is the equivalent, over a school career, of nearly 2.5
whole years of education missed. 10 days’ holiday a year is the equivalent of 2
whole terms of education missed.

After School Activities
These generally run from 3.15pm to 4pm. They are organised and notified on a termly
basis. Children who have returned the signed permission slip will be under teacher
supervision until 4pm. They should be collected from the main Key Stage 1 or Key Stage
2 door. If the club has to be cancelled at short notice, we will endeavour to contact you,
but if this proves unsuccessful, your child will be under adult supervision until 4pm.

Super Buddies and Peer Mentors
Children in upper Key Stage 2 have the opportunity to voluntarily act as ‘super buddies’
and peer mediators at lunchtime. They receive full training for this role and help out on
Key Stage 1 and Key Stage 2 playgrounds in initiating play activities ensuring all children
have someone with whom to play and help children to deal with friendship issues.

Photography
The school needs parental permission for children to be photographed both within
school and out on school trips where they may encounter outside photographers or the
press. Parents are requested to complete the relevant form as part of the admission
procedure. Please advise the office of any subsequent changes you wish to make.

Charging Policy
Legislation allows schools to request contributions to fund activities such as educational
visits, visiting professionals and tuition on musical instruments. In practice these
ventures cannot take place if we do not collect sufficient funds to cover the costs. If you
have any difficulties meeting these or other requests for money, please contact the
headteacher, who will deal with the matter with utmost sensitivity.
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Swimming
We are very fortunate to have our own swimming
pool and endeavour to have the children swim
twice a week for the whole of the summer term. We
also employ a swimming coach for the majority of
the lessons. Parents will be asked for a voluntary
contribution of £20 per child at the start of the
summer term towards the running costs of the pool.

Music Tuition
Tuition on guitar and keyboard is provided by peripatetic teachers from the County Music
Service and takes place during the school day. All music fees are payable termly in
advance and are currently £50 term per instrument. A 50% reduction is available for
children on free school meals. A term’s notice must be advised in writing to the school
office if a child no longer wishes to continue with tuition; otherwise the fee for the whole
term must be paid.

Educational Visits
These are an integral part of learning and are usually planned in conjunction with the
particular topic being studied to give children access to resources and experiences that
we cannot reproduce in school. Please ensure you return your permission slip in time as
children are not able to join the trip without parental permission.
Year 5 & 6 have an opportunity to go on a residential
trip. Over the past few years this has been to Marle
Hall Outdoor Centre near Llandudno in North Wales.
During the visit, children take part in a range of
outdoor adventurous activities.
For those children that do not go on the residential trip,
there is an opportunity to have a day out during the
week. We have recently been to Umberslade
Adventure Centre, where the children take part in
bushcraft & climbing activities.

Children Walking Home
It is expected that children in Years R- 4 will be collected by a responsible adult or older
sibling. Please inform your child’s class teacher if someone different/ unfamiliar will be
collecting your child. If you have a child in Year 5 and 6 and wish them to walk home on
their own, written permission for them to do so must be given to school. A form for this
purpose is available from the office. Please ensure any child who walks home alone
knows what to do if someone expected to be at home is not there. We recommend they
return to school and staff will contact you. Children may not walk home alone after
school clubs once the clocks go back, for safety reasons.

Lost Property
It is essential that every item of clothing and equipment (bag, lunchbox, pen etc.) is
clearly named. We prefer not to spend valuable teaching time on lengthy searches for
unmarked possessions. Lost property can be reclaimed from the Lost Property cupboard
in the school office. The cupboard is cleared on a bi-weekly basis.
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Toys and Valuables
Children are allowed to bring in toys/soft balls etc. for playtimes – at the teacher’s
discretion, but at your own risk. Whilst we endeavour to look after items which children
bring into class to support learning, we cannot accept responsibility for any loss or
damage incurred to toys or valuables brought to school. This includes watches removed
for PE and swimming. Please note that trading cards and heavy footballs and mobile
phones are not allowed in school.

Houses
There are four houses and children are allocated to a particular house when they join
school. At Sports Day the children compete for their house wearing house colours. The
winning house is presented with the Robert Welch Cup.
Verney

yellow

Fosse

blue

Dene

green

Castle

red
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Health & Safety
Medication
Staff are under no obligation to administer medication and we would ask that wherever
possible medication is administered at home. However, for very short periods of time, for
example if a child is finishing a course of antibiotics, staff will endeavour to assist,
subject to completion of a consent form by a parent. Medication should be handed into
the office where the consent forms are available. If your child is likely to need any other
medication regularly or in emergencies, please discuss this with your child’s class
teacher.

Inhalers
Children who suffer from asthma should have an inhaler in school. At the beginning of
the school year this should be given to the class teacher, who will ensure that it is
accessible to the child at all times, including games periods. Please confirm with the
teacher that your child can self-administer the inhaler. To ensure that it remains in date
the inhaler will be sent home at the end of every term.

Sun cream & hats
As a sun safe school, we encourage children to protect themselves from the harmful
effects of the sun. Please send your child into school with a named sunhat on sunny
days. Please also apply suncream before school. Children may bring suncream into
school for use during the day. They must be able to apply this themselves as school staff
are unable to do so.

First Aid
Other than basic first aid, we have no facilities for caring for sick children; if they become
ill at school, they must go home. Please keep us up to date with any changes to your
daytime contact numbers. In the event of an emergency, it would be vitally important that
we could contact you immediately.

Health & Safety
We are always mindful of our legal duties with regard to Health & Safety, and follow
county guidelines to ensure that all children and adults in school are made aware of
legislation and responsibility with regard to safe practices and procedures. Parents are
requested to comply with these practices and at all times to help ensure that the whole
school site is maintained as a safe environment. Risk assessments are carried out to
minimise injury.
Some members of staff are trained as First Aiders and parents are always notified of any
injuries suffered by a child during their school day.
Parents will be advised by phone if their child has a head injury, however minor.

Health & Safety Rules for Children
Parents and guardians are requested to encourage their children who are pupils at this
school, to:


Conduct themselves in a manner which is considerate to their own safety and the
safety of others
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Observe standards of dress consistent with safety and/or hygiene (this would
preclude unsuitable footwear and other items considered dangerous).
Observe all the safety rules of the school and in particular the instructions staff
give in an emergency.
Not wilfully misuse, neglect or interfere with equipment provided for their safety.

Safeguarding Children
Under the Education Act 2002 (Section 175), schools must make arrangements to
safeguard and promote the welfare of children. The law (Children Act 1989) requires
all school staff to pass on information which gives rise to a concern about a child’s
welfare, including risk from neglect, physical, emotional or sexual abuse. The staff will
seek, in general, to discuss any concerns with the parent/carer, and where possible,
seek their consent to a referral to Social Care. This will only be done where such
discussion will not place the child at increased risk of significant harm. Schools
will seek advice from Social Care when they have reasonable cause to suspect a child
may be suffering or likely to suffer significant harm. Occasionally, concerns are passed
on which are later shown to be unfounded. Parents/carers will appreciate that the
safeguarding lead was carrying out their responsibilities in accordance with the law and
acting in the best interests of all children. Our complaints procedure will be followed if
there is a concern raised by a parent or pupil about poor practice.
The designated safeguarding leads (DSL) are Mrs Pollard and Mrs Mitchell-Hilton who
liaise with Children’s Services and other agencies as required. Please speak with them
directly if you have any concerns of a child protection nature.

Security
All of our external doors to the main building are locked when the children are in school
though some have access control locks to allow restricted access. This complies with
fire regulations. Perimeter gates to the school site are locked during the school day.
Access is only permitted during the school day through the new gates off the car park.

Visitors
Visitors to the school (including parents) are requested to enter the school via the main
entrance and sign the visitor’s book. This is an important requirement in the event of an
emergency evacuation. Visitors will also be given a dated sticker which they should wear
whilst on site.

Emergency Action e.g. severe weather
It is our intention to remain open if at all possible as long as we can provide heating,
meals and a safe environment, but we are very mindful of hazardous travelling
conditions particularly for our staff and pupils who do not live in the village.
Should the need arise to close the school; the decision will be broadcast, on Twitter &
the school website as well as on the local radio stations and on the Warwickshire
website. If possible a message will be recorded on the school phone number. A free text
message alert service is available from the Warwickshire website on
www.warwickshire.gov.uk. Registration with this service needs renewing each academic
year.
If the school has to close during the day we will endeavour to contact you by phone.
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Emergency Contacts
It is imperative parents keep the school informed of all changes to daytime contact
numbers or addresses, particularly mobile numbers.

Sharing Information and Communication
Parents as Partners
Parents are partners with the school in your child’s learning experiences. We aim to
keep you fully informed about school life and your child’s progress. This is achieved
through a combination of written information, meetings and consultations with teachers.
The school operates an ‘open door’ policy. You are welcome to come in the
classroom and speak to your child’s class teacher after school. For more lengthy
discussions please make an appointment. If you wish to speak to the headteacher then
do pop in to see if she is available or make an appointment via the office.
The learning log is an opportunity to pass information between you and your child’s
class teacher as well as an opportunity to discuss reading progress.

Weekly Newsletters
These will be sent home one per family, and notify you of events and dates for the diary.
They are usually produced on a Friday. We prefer to email them unless the office is
notified of your wish to receive a paper copy. Please ensure we have your current e-mail
address.
A whole variety of additional letters including Governors’ updates will be sent home –
please check your child’s book bag/school bag each night and return reply slips
promptly.
You will be given a Class Information Letter at the beginning of each half term from
your child’s class teacher advising you of the curriculum and educational trips planned.
Reception class will receive a class newsletter every other week. All newsletters can be
found on the school website.

Governor Newsletters
These will be sent out twice a term and inform parents as to main areas the Governing
Body is currently working on and monitoring. Most of these areas are linked to the
School Development Plan.

Individual Needs
Each child at Kineton is valued as a unique individual. We recognise that all children
have individual needs and school experiences are planned to ensure the necessary
provision to achieve the child’s fullest potential.
At Kineton we work hard to ensure that our children are introduced to school life in a
sensitive and caring way, and aim to promote this approach throughout the school with a
close focus on our school ethos.
Mrs Pollard is the school’s Special Needs Coordinator (SENCo) and has responsibility
for coordinating support for children with special educational needs or disabilities
whether those be learning, emotional, social or physical. Please speak to your child’s
teacher or SENCo should you have specific concerns regarding your child.
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Gifted and Talented
We aim through early identification and the provision of rigorously differentiated learning
activities, to ensure the needs of each child are being met and they are able to achieve
their full potential. This includes provision for children who demonstrate that they have
exceptional ability in one or more areas of the curriculum whether this be in academic
studies, playing a musical instrument or a sporting talent

Parent Consultation Evenings
These will take place in the autumn and spring term, with a more informal open evening
towards the end of the summer term. Dates and times will be notified at the start of each
term. At these meetings, you will receive a written summary of your child’s current
performance.
If your child is on the school’s register of children with Special Educational Needs and
Disabilities (SEND), you will have the opportunity to review their Pupil Profile Plan with
their class teacher at least termly. Separate reviews may be arranged by the Special
Needs Co-ordinator.

Written Annual Report
You will receive a formal written report of your child’s progress towards the end of the
summer term.

Queries and Complaints
If you have a query about anything to do with your child whilst they are in school, please
do not hesitate to contact their class teacher. If they cannot answer your questions then
make an appointment to see the headteacher who will always meet concerned parents
in order to resolve difficulties.
Should the matter not be resolved, you should write to the Chair of Governors or another
member of the Governing Body. If this is still unsatisfactory, then contact the Local
Authority.

Website
The school website www.kinetonprimaryschool.org.uk is regularly updated with
newsletters and other information.
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Home /School Agreement
Our home school agreement is an essential part of the two way communication which
we encourage. It is reviewed annually and copies signed each September.
The school will do its best to:
 Provide a safe learning environment that takes account of your child’s safety and
happiness.
 Provide a balanced curriculum to meet the individual needs of your child,
promoting high standards of work and behaviour through building strong
relationships and providing opportunities for children to develop a sense of
responsibility.
 Set homework regularly in line with our learning policy and to reflect your child’s
learning needs.
 Keep you informed about school matters in general and your child’s progress in
particular.
 Let you know if there are any concerns or problems that affect your child’s work
or behaviour, and reasons for celebration.
 Be open and welcoming at all times and offer opportunities for you to become
involved in the daily life of the school.
 Respect you and your child, building a strong relationship based on openness,
honesty and mutual respect.
 Treat seriously any concerns expressed by parents or guardians, investigate
thoroughly and keep parents/guardians informed.
Parents / guardians: to help my child at school I/we will do my/our best to:












Ensure that my child comes to school regularly and arrives on time.
Build a good relationship with all school staff, based on openness, honesty and
mutual respect.
Let the school know immediately about any concerns or problems that might
affect my child’s work or behaviour.
Support the school’s policies and guidelines.
Be aware of and support the school ethos (see earlier).
Support my child in homework and other opportunities for home learning.
Read the school handbook and the regular newsletters.
Attend parents’ evenings and discussions about my child’s progress.
Get to know about my child’s life at school.
Ensure that my child wears the correct school uniform and is equipped to
participate in the full range of school activities.
Contact the school as soon as possible, by phone or in writing, if my child is
absent.

The child: to help me do well at school, I will try my best to:










Behave appropriately and be polite, respectful and helpful to others.
Follow the school and class rules.
Do all my class work and homework as well as I can.
Take good care of the equipment, the school building and the surrounding
environment.
Work as independently as possible but ask for help when I need it.
Tell a teacher if something is making me unhappy.
Be friendly and play fairly and safely.
Keep myself and others safe at all times whilst in school and on visits.
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School Uniform
The school colours are red, white and grey. We believe that our school uniform helps
children to feel that they ‘belong’ and encourages a sense of pride in ‘their’ school. From
a security aspect, uniform makes children much more easily noticeable when they are
out of school.
We ask all parents who send their children to our school to support the school uniform
policy. We believe that parents have a duty to send their children to school correctly
dressed and ready for their daily schoolwork. Parents should ensure that their child has
the correct uniform, and that it is clean and in good repair.
School Uniform List for Kineton Primary School
The school colours are red, white and grey
All school uniform must be clearly named
Winter Uniform

Optional Summer Uniform
(Summer term only)
Knee length traditional gingham red and white
dress.

KS1-White collared blouse/shirt/polo shirt*

KS1-White collared blouse/shirt/polo shirt*

KS2- White collared blouse or shirt

KS2- White collared blouse or shirt

Knee length grey skirt or pinafore dress.

Knee length grey skirt or pinafore dress.

Grey trousers/shorts (traditional style)

Grey trousers/shorts (traditional style)

V-neck red cardigan*/jumper*/sweatshirt*

V-neck red cardigan*/jumper*/sweatshirt*

KS2- Clip-on tie (available from the school office)

KS2- Clip-on tie (available from the school
office)

Boys-plain grey socks

Boys-plain grey socks

Girls- plain grey tights or white socks

Girls- Girls- plain white socks

Red fleece* or reversible waterproof jacket*
(optional outside use)

Red fleece* or reversible waterproof jacket*
(optional outside use)
School baseball cap* or legionnaires hat*

Black sensible shoes (no boots, trainers or open
toed sandals)

Black sensible shoes (no boots, trainers or
open toed sandals)

*School uniform, book bags and rucksacks embroidered with the school logo may be
purchased from www.yourschooluniform.com and Stitch Tech Ltd, 7C Jenton Road, Sydenham
Industrial Estate, Leamington Spa. CV35 1XS. www.stitchtech.co.uk. Alternatively an item of your
choice can be embroidered at prettylittlethingskineton@outlook.com

PE Kit
Black shorts
Red polo shirt
Plain black indoor trainers or pumps
Girls-one piece swimming costume
Boys-swimming trunks (not loose fitting)

KS2 Outdoor Games Kit
Plain black track suit bottoms
Plain black or red sweatshirt
Plain black or white outdoor trainers
Spare socks

Swimming hats must be worn in the pool
(available from the school office)
All PE kits to be kept in a named bag at school
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Jewellery
For health and safety reasons, jewellery is not to be worn in school with the exception of
inexpensive watches (for which we expect the pupil to be responsible). Earrings should
not be worn. If parents wish to have their child’s ears pierced, this should be done at the
beginning of the summer holiday, so that earrings will not need to be worn when they
return to school in September.

Makeup, Extreme Haircuts and Headwear
The school does not permit children to have haircuts that could serve as a distraction to
other children. No make up, nail varnish or tattoos should be worn in school. Children
with long hair should have it tied back at all times and wear hair accessories in the
school colours.

School Life
Class Arrangements
Children are grouped into classes according to age.
The School Council agreed that each class should have a name with a common theme.

Reading at Kineton Primary School
At Kineton, we believe that reading is a key skill in which we want our children to
develop proficiency in as soon as possible. Also, in order to be good writers, children
need to have regular experience of reading quality books.
Both home-readers and the reading books used in school are organised into a series of
colour bands, outlined below, from pink to silver. This approach to organising the books
allows us to target the books specifically to a child’s learning needs.
Pink will be where most children begin their reading journey at the beginning of Year R.
When they are fluent and confident at this level the teacher will move them on to the
next stage. This will continue through to Key Stage 2 during which we hope they will
become free readers selecting books from the library. As your child progresses through
the levels it is likely each one will take a bit longer.
Reading is a process not a race so it is not beneficial to move children through the levels
before they are completely confident and competent.

Reading Scheme Colour
Pink

Red

Yellow

Pale
Blue

Year R

Year R

Green

Orang
e

Turquo
ise

Purple

Gold

Year 1

Age Related Expectations
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White

Year 2

Lime

Brown

Ruby

Dark
Blue

Silver

Year 3

Year 4

Year 5

Reading in school
We aim to hear every child read at least once a week, more often with younger children
or with those needing additional support. This will be as part of a group, reading a
‘guided reading’ book. Your child will then complete follow up discussions and activities
during guided reading time to help not only their fluency progress but also their
understanding and comprehension. These books will stay in school so they are ready to
be referred to or used by another group. Teachers make detailed notes and
assessments of their reading sessions in order to plan the next steps in children’s
progress. Feedback from these sessions where appropriate will be written in Learning
Logs and by sharing progress regularly with you through parents’ evenings and reports.
If you should ever have any questions about your child’s reading as always please free
to make an appointment with your child’s class teacher to discuss their progress.

Home Readers
“Parental involvement in children’s education from an early age has a significant effect
on educational achievement, and continues to do so into adolescence and adulthood.”
The Impact of Parental Involvement in Children’s Education DCSF (2008)









Children are only in school for 15% of their time. Therefore your support and time
spent with your child is essential in helping them progress and achieve their full
potential.
Books are displayed in boxes labeled with the reading colours, in areas accessible to
pupils e.g. corridors and cloakrooms.
Children are invited to take one book home at a time from the colour they have been
told by their teacher and that is detailed inside their Learning Log.
It is the expectation that with the short books in YR/Y1 children will change their
books every day, reading for 10 minutes per night. In Y1/Y2 this may extend to every
other day.
In KS2 pupils are expected to read independently every day and to an adult once a
week.
KS1 change their books in the morning as they come into school. KS2 are given an
opportunity to change their books every day during guided reading should they need
to.
Please take care of the books. They are very costly and we’d like others to enjoy
them too. DO NOT carry drinks bottles in book bags with reading books to avoid
spillages.

Learning Logs
On the back of your child’s Learning Log, there will be questions to support your reading
at home relevant to age/year group.
Please record in the Learning Log what your child has read and if possible a comment
relating to the targets. In KS2, pupils should also record their independent reading.
Teachers will then check these at least weekly and respond if appropriate to your
comments.
When your child’s teacher feels they are ready to move on to the next colour band, they
will tell your child and write a note in their Learning Log.
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What is home learning?
Home learning refers to any task which pupils are asked to do, by their teachers, outside
lesson time.
The purpose of home learning is to
 develop an effective partnership between the school and parents.
 consolidate and reinforce skills and understanding.
 exploit resources for learning of all kinds at home.
 extend school learning e.g. through additional reading.
 encourage pupils, as they get older, to develop the confidence and self-discipline
needed to study with increasing independence, and prepare them for the
requirements of secondary school.
 share with parents on a week by week basis, what children have been learning in
school
A balance of English, maths and other subjects is set in all key stages. In the Reception
year, homework will generally be reading or a maths game. From Year 1, homework will
be set once or twice a week, allowing 3 - 4 days for completion. This will be in addition to
reading, and spelling in Key Stage 1, and in addition to reading, spelling, learning tables,
research and project work in Key Stage 2.

How much time should be spent on home learning?


Home learning is set regularly and the amount increases as the child gets older. The
policy has been designed to allow flexibility. It takes into account family situations
and other musical, sporting, artistic and club activities in which children are involved.



As a guide, total home learning should take approximately the following amounts of
time:
Year R 5-10 minutes a night, when possible
Year 1 1 hour spread over the week
Year 2 1 ¼ hours spread over the week
Year 3 1 ½ hours spread over the week
Year 4 1 ¾ hours spread over the week
Year 5 2 hours spread over the week
Year 6 2 ½ hours spread over the week
Parents are notified at the beginning of each term which nights activities will be set.
Parents are encouraged to spend time reading to their children in addition to the time
spent on other home learning activities.




What to expect








Pupils are expected to complete their home learning to the best of their ability.
The expectation is that home learning will be completed.
In KS2, if home learning is not handed in on time, the child will be expected to attend
homework club where they will complete it.
Home learning will be planned as part of the overall planning for the class (short term
or medium term.)
Home learning will be differentiated, taking into account the range of pupil
capabilities, in order to provide an equal and appropriate challenge for individuals.
Generally, home learning will not include finishing off uncompleted tasks.
Home learning will be clearly explained to the children or a written explanation for
parents will accompany the homework.
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For children with special learning needs, extra home learning may be set more
regularly. This may replace or be in addition to other home learning.
If a child is going to be set extra home learning to help with an area of difficulty,
parents must be consulted and willing to support this. Parents who request extra
home learning for their child will be given advice and/or extra home learning at the
discretion of the teacher.
In KS2 projects will be set and are to be completed over a term or half term. These
will be regularly checked over the time allocated, to ensure children do not leave all
the work to the last minute.
If home learning is set in the school holidays, it will in general be finishing off a
project or researching information for the next term’s topic.
Children will get prompt, written or verbal feedback on their work from the teacher, to
show what and how to improve.

Parents as partners















Parents are partners with school in the child’s learning experiences. Parents are
encouraged to let the child’s teacher know if homework has not been completed for
any reason, or if home learning is too difficult or too easy. The best way to do this is
to comment on the home learning or in the learning log.
Guidance will be given to parents as to how best to help their children with their
home learning, in the form of instructions in the learning log or instructions on the
homework sheet or home learning book. Parents are encouraged to take an interest
in their child’s home learning, to discuss it with them and to give them help when
necessary, but not to do it for them.
Parents will be invited to workshops to give them a clearer understanding of how
they can support the work done at school.
Foundation Stage (Year R) and Key Stage 1 (Years 1-2) children have a learning log
in which parents and teachers can make comments both about reading homework
and other tasks. Parents are encouraged to make comments and will be replied to in
some way.
Key Stage 2 (Years 3-6) children have learning logs and parents are welcome to
comment on the child’s work in the book. Parents will have the opportunity to inform
the teacher of how long the home learning has taken to complete. Children will also
have the opportunity to comment.
Children are encouraged to use a bag to protect their home learning.
Children without computers at home may have the opportunity to use school
computers after school or at lunchtime, at the discretion of the class teacher.
Home learning should be enjoyable! Sometimes, however, children should be
encouraged to reflect on the benefits of hard work. Parents should praise children for
good effort. Parents are encouraged to let the teacher know if their child has tried
particularly hard on a piece of home learning.
It is not the teacher’s responsibility to provide homework for children who are taken
out of school to go on holiday during term time.
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Religious Education
All Religious Education taught in school is in accordance with the ‘Warwickshire Agreed
Syllabus’. Through this we aim to help your child to develop a reflective approach to life
in the context of his/her growing understanding of the experiences, attitudes, beliefs and
religious practices in a multi-cultural society. We aim that, as well as learning about
religions, children will learn from religion, developing and refining skills of enquiry and
reflection and attitudes of empathy, tolerance and respect.
Teachers follow a whole school curriculum plan for their teaching in accordance with the
National Curriculum and the Primary Framework for literacy and mathematics, which
feed into termly and weekly planning. For more details as to what your child will be
covering this year do consult your child’s Class Newsletter sent home twice a term. This
letter contains detailed information about what your child will be learning in all curriculum
areas and also of related visits etc. If you have any questions regarding the curriculum
then do not hesitate to contact your child’s class teacher or Mrs Pollard.

Assemblies and Collective Worship
In accordance with the law, we hold a daily act of
worship in the form of an assembly, which is broadly
Christian in character. Our assemblies come in a
variety of forms, where children have opportunities to
be reflective and to be introduced to elements of
worship – prayer, singing, art and drama. We also
have the chance to celebrate our school life, pupils,
community and natural surroundings. Each week, one
assembly celebrates the successes within our school and the personal achievements of
our pupils. This is held on a Friday afternoon from 2.50pm until 3.10pm and parents are
warmly invited to attend.
Assemblies are led by staff within the school as well as regular visits from members of
our local church communities including the vicar from St. Peter’s. Each term we go to St
Peter’s for a service of worship, which usually coincides with a festival within the
Christian calendar and also at the end of the summer term for the leavers’ service.
Parents are welcome to join us at these services.
At least twice a year, each class organises and presents an assembly based on some
aspect of the work that they have been doing. Parents are invited and most welcome to
attend.
Parents have the right to withdraw their children from RE lessons and/or Collective
Worship. If you wish to do this, please contact Mrs Pollard to discuss this matter.

Relationships and Sex Education
Children are taught RSE from Reception to Year 6. We aim to teach children about a
range of loving relationships. Pupils in Years 5 and 6 cover issues of personal hygiene
and puberty. Please contact your child’s class teacher if you require further information
about what is being taught. Parents have the right to withdraw their children from sex
education lessons and will be notified shortly before the lessons take place. If you wish
to do this please contact Mrs Pollard to discuss this matter.

Curriculum
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In Reception, children follow the Early Years Foundation Stage Curriculum and move on
to the National Curriculum in Key Stages 1 and 2. In particular we are keen that children
begin to acquire skills which will develop them as lifelong learners. All children are also
involved in ‘Secrets of Success’ through which they learn how to be effective learners.
Computing plays a vital role in teaching and learning through the use of iPads,
interactive whiteboards, the internet, word processing and data handling to name but a
few. Children in Years 1-6 have a weekly slot in our ICT suite. Reception pupils have
access to IT facilities within their classroom.

Understanding Your Child’s Progress
At Kineton Primary School, we are very keen to keep parents and carers fully informed
about your child’s progress. In order to do this we share your child’s attainment levels
with you at regular intervals; at parents’ evenings in autumn and spring and through our
annual school reports.
Children in Reception follow the Early Years Foundation Stage Curriculum. From Year
1 onwards, all children are assessed against the age related expectations within the
National Curriculum.
Children are in primary school for seven years. We aim for the children to achieve the
best they can and firmly believe that the broad and balanced education that we offer will
help them to become lifelong learners
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Behaviour
Encouraging and Affirming Good Behaviour
Our school aims to include and encourage all children in appropriate patterns of
behaviour and standards of discipline. It is underpinned by the values encompassed in
our ethos statement.
We seek to inspire children to achieve high standards of discipline and academic
achievement by praise, encouragement and positive reinforcement of good behaviour.
Some indicators are:
 Merit assembly
 Awarding of stickers
 Granting of privileges
 Commendation to the headteacher
 Class reward schemes

School Rules
Rules have been purposefully kept to a minimum and simplified for clarity.
 follow instructions from adults
 keep hands, feet and objects to yourself
 use kind language (including body language)
 always do your best

Serious Behaviour









Continuing to refuse to do as you are asked.
Continuing to use unkind words.
Seriously hurting someone deliberately
Damaging property deliberately.
Continuing to fight when asked to stop.
Using inappropriate/ offensive language.
Spitting

The child will be sent immediately to a member of the Senior Leadership Team should
any of the above occur.

Rewards and Sanctions:
Zone board




Each child has their name or photograph
on the zoneboard.
Everyone starts every day in the green
zone.
After one warning, poor behaviour that
does not improve means their
name/photo is moved to the warning

Golden Zone – ‘wow’!


At the end of the day a few children will be moved into the golden zone for
exceptional behaviour. This involves going above and beyond the school rules i.e.
going out of their way to help others, good collaboration, active participation and
questioning etc.
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All children begin each day in the green zone.
If a child breaks a rule, the teacher gives the pupil the opportunity to modify their
behaviour and make sensible choices. If the pupil does not make the right choice, then
they will be moved into the orange warning zone.
If a rule is broken again, the child will move into the yellow zone and will be given some
‘time out’.
If their behaviour still does not improve, they will be moved into the red zone. They will
miss part of their playtime or lunchtime and parents will be informed in a note in their
learning logs.
Forgiveness is an important part of the ethos of our school – no child acquires ‘a bad
name’ and as such each day is seen as a ‘fresh start’. Equally, if a child modifies their
behaviour before being placed in the red zone, they can move back up the zone board.
Each class will operate its own reward system to celebrate the success and
achievements of its pupils.
The school’s SENCO will consider developing a behaviour support plan for pupils
regularly breaking the school rules.

Housepoints
Housepoints will be awarded by all members of staff and will be collected weekly as
tokens coloured according to the child’s house. The house cup will be awarded each
half-term to the house which has gained the most tokens.
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Governors
The three main roles of the governing body are:


to provide a strategic view – helping to set and keep under review a broad
framework within which the headteacher and staff should run our school. The
governing body should focus on the key issues of raising standards of
achievement, establishing high expectations and promoting effective teaching
and learning.



to support and challenge the school with a responsibility to monitor and evaluate
the school’s effectiveness asking challenging questions and pressing for
improvement.



To ensure accountability to all stakeholders but especially parents.

The Governing body consists of:
Foundation Governors

Staff Governors

Jenny Hughes-Webb (Chair of
Governors & Chair of Strategy)

Margaret Pollard (Headteacher)
Alice West (Teaching Staff)

Janet Nelson

Co-opted Governor

Natalie Faulkner

Sarah Carroll

Victoria Bond

Parent Governor

Rev. Barry Jackson

Sophie Lee

Glen Hopwood

Clerk to Governors

Ruth McFarlane

To be confirmed

Local Authority Governor
Peter Hogben
(Chair of Resources and Facility)
Associate Member
Gaye Archer
Helen Sayers
Ken McDougall

The Governors meet once a term as a full governing body as well as within committees.
These are Strategy, Standards and Attainment, Resources & Facility, Premises and the
Foundation committees.
Jenny Hughes Webb can be contacted c/o the school, by email
ruthmcfarlane@btinternet.com or by phone 01926 641067.

School Council
School Council members are made up from Classes 1-6. One boy and one girl are
elected by the pupils in their class and meet with other Council members every two
weeks. The representatives take the views of their classmates to the meetings and take
part in the discussions. They let their class know what was discussed, and are involved
in the projects that the School Council run. They have recently attained the Green Flag
Eco School Silver Award.
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The Friends of Kineton Primary School
The Friends is run by an enthusiastic group of parents supported by staff and many
helpers, who give their time to run an exciting and fun series of events including the
fabulous Kineton summer show, an explosive bonfire night, spring and autumn fayres
and many other fun events throughout the year.
The Friends’ aim is to help provide additional equipment and funding for the general
running of the School, which the budget just cannot stretch to. In the past they have
supplied the classrooms with iPads and they help subsidise school trips to make them
affordable to all. Last year with your help they were also able to help support the
purchase of new library furniture.
Anyone can get involved, by joining the committee, helping to run the events or just
coming along to support. Do feel free to come along to a Friends Meeting, they are
informal and sociable. A good way to get to know other parents!

Parental Help in School
We are very grateful for the help we receive in school from parents. We welcome
support from parents in a variety of ways – regular classroom help with a range of
activities such as small group work, hearing readers etc, help with one off projects such
as cooking, sewing and D.T, accompanying children on school trips, to name but a few.
Please contact your child’s class teacher or the head teacher if you are able to help. As
a school committed to the safeguarding of children, volunteers need to undertake an
enhanced DBS check which will be arranged through school.

And Finally…….
We hope you have found this handbook useful and ask that you retain it for reference
over the year. We would very much value your comments highlighting what has been
useful to you and what we’ve missed out so we can make it even better next year.
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Our School Vision

Believe Grow Achieve
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